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AMBASSADORS FUND FOR 

CULTURAL PRESERVATION

CULTURAL HERITAGE CENTER – BUREAU OF EDUCATIONAL AND CULTURAL AFFAIRS – U.S. DEPARTMENT OF STATE


APPPLICATION FORM

NOTE:

All applications should be submitted together with a fully accomplished SF-424 Set (attached as Adobe Acrobat documents), which consists of the following:

1. SF-424 Cover Sheet 

2. SF-424A Budget Information for Non-Construction Programs

3. SF-424B Assurances for Non-Construction Programs

4. SF-LLL Disclosure of Lobbying Activities (if applicable)
	A. Project Basics:

	1. Title: 



	2. AFCP Focus Area and Category – check applicable boxes: (Refer to Annex 1 for detailed information)

	Focus Areas
	Categories

	
	Cultural Sites
	
	Archeological Sites

	
	
	
	Historic Buildings & Sites

	
	Cultural Objects & Collections
	
	Archeological Collections

	
	
	
	Ethnographic Objects

	
	
	
	General Museum Conservation

	
	
	
	Manuscripts

	
	
	
	Paintings & Sculpture

	
	Forms of Traditional Cultural Expression
	
	Crafts

	
	
	
	Dance

	
	
	
	Drama

	
	
	
	Languages

	
	
	
	Music

	
	
	
	Ceremonies

	
	
	
	Traditional Knowledge

	3. Project Period (indicate number of months): 

	Start Date:

	End Date:

	4. If part of an inscribed World Heritage Site, the name of the World Heritage Site:



	5. Ownership status of the object or site (Public or Private):


	6. If a continuation or expansion of a project previously supported by AFCP, the title of the previous project and the award year:



	B. Project Applicant Information:

	1. Organization Name:



	2. Organization Type (check applicable box): 

	
	Foreign Educational Institution 
	
	Public International Organization (PIO) 

	
	Foreign Government: Ministry of Culture 
	
	U.S. Educational Institution 

	
	Foreign Government: Other 
	
	U.S. Non-Profit Organization 

	
	Foreign NGO/PVO 
	
	Others (please specify)

	3. Address Information:



	4.  Name, Title and Contact Information of Project Director:



	5. Application DUNS No: (Refer to Annex 2)
	

	6. SAM.gov Registration (Refer to Annex 2) 
	


	C. Project Location:

	1. Project Site:



	2. City of Vicinity:


	3. Country:



	4. Brief Description of the Location: 




	D. Proof of Official Permission 

	Attach a proof of official permission to undertake the project. The official permission should come from the office, agency or organization that owns, or is responsible for the preservation and protection of the site/object that is the subject of the grant proposal. If the site/object is included in the Philippine Registry of Cultural Properties (PRECUP), an official clearance from the concerned national cultural authority is required. PDF format preferred.



	E. Purpose of the Proposed Project:  

	Provide a brief explanation of the project goals (broad statements about long-term expectation/s from the program - the general desired result) and objectives (specific, measurable statements describing the direct outcomes in support of a particular goal).   



	F. Project Activities: 

	Provide a detailed description of how the Applicant intends to achieve the project objectives and results; present the proposed tasks in a logical order and describe how those tasks directly contribute towards achieving the project objectives and results.



	G. Project Time Frame or Schedule 

	Submit a Gantt chart identifying the major project phases and milestones, with performance target dates for achieving them. The Applicant may propose project performance periods of up to 60 months with 5 budget periods of one year each; the project must begin before 30 September 2018.  



	H. Project Participant Information  (Note: total of primary and secondary participants should equal total of US and Non‐US participants):

	1. Number of primary/key project participants (directors, managers, key consultants and experts, etc.; detailed CVs required for each) 
	

	2. Number of secondary participants (skilled and unskilled laborers, technicians, volunteers, occasional workers and others who are not considered primary project participants)
	

	3. Number of US participants
	

	4. Number of Non‐US participants
	


	I. Statement of Importance:  

	Highlight the historic, architectural, artistic, or cultural (non‐religious) values of the cultural site, object, collection, or form of traditional expression (NOTE: Parts E, F, G & I = 25 points max)



	J. Statement of Urgency:  

	Indicate the severity of the situation and explain why the project must take place now (10 points max):




	K. Statement of Sustainability: 

	Outline the steps or measures that will be taken to maintain the site, object, or collection in good condition after the AFCP‐supported project is complete; or, in the case of forms of traditional cultural expression, to preserve and disseminate the documentation, knowledge, or skills either resulting or gained from the project (10 points max):




	L. Detailed Project Budget and Budget Narrative

	Demarcate in one‐year budget periods (2018, 2019, etc.), that lists all costs under separate categories - Personnel, Travel (including Per Diem), Equipment, Supplies, Contractual, Other Direct Costs (refer to Annex 3); indicate funds from other sources, and give a justification for any anticipated international travel costs; attach the project budget in MS Excel format. Use the “AFCP Detailed Grant Budget Template.xlsx” (15 points max).



	Attachments Checklist: 

	1. Fully Accomplished SF-424 Set
	

	2. Proof of Official Permission (refer to Box D above)
	

	3. Project Schedule / Gantt Chart (refer to Box G above)
	

	4. Detailed CVs of Primary Project Participants (refer to Box H above)
	

	5. Detailed Project Budget in MS Excel format (refer to Box L above)
	

	6. Minimum of 5 high quality digital images (JPEGs) or audiovisual files that convey the nature and condition of the site, object, or form of expression and, in the case of a site or object, show the urgency or need for the proposed project (e.g., collapsing wall, water damage, worn fabric, broken handle, etc.)
	

	7. Historic structure reports, completed conservation needs assessments, engineering studies, feasibility studies, and any other planning documents (summaries or digests acceptable) completed in preparation for the proposed project
	


The AFCP’s three focus areas established by Congress align with the classifications used by professionals worldwide to describe cultural heritage. These are Cultural Sites, Cultural Objects & Collections, and Forms of Cultural Expression. Within each AFCP focus area are a number of categories for reporting purposes. These categories are:

Cultural Sites:

· Archaeological Sites - Places above ground, underground, or under water recognized as being of particular architectural, artistic, historical, or other cultural (non-religious) interest that preserve the physical remains of past human activities; &

· Historic Buildings and Sites - Structures and sites made by humans recognized as being of particular architectural, artistic, historical, or other cultural (non-religious) interest that are occupied, used, or intended for supporting or sheltering a function.

Cultural Objects & Collections:

· Archaeological Collections - Groups of objects made or shaped by humans that have been scientifically removed from an archaeological site, can be seen or studied, and are typically kept together;

· Ethnographic Objects - Traditional utilitarian, ceremonial, devotional, or other objects important to the cultural heritage of a people because of their distinctive characteristics, comparative rarity, or their contribution to the knowledge of the origins, development, or history of that people;

· General Museum Conservation - An array of activities intended to preserve and protect objects and collections in a museum setting, such as conservation needs assessments, improvements to environmental and storage conditions, and collections safety and security improvements, etc.;

· Manuscripts - Books, compositions, or other documents that are written by hand (not mechanically reproduced);

· Paintings & Sculpture - Artistic compositions made by applying paints to a two-dimensional surface (paintings, including murals and frescoes) or by carving wood, molding plaster, casting metals, etc., in relief or in the round (sculptures); & 

· Photographic & Film Collections (discontinued as of October 2011) - Groups of images recorded by a camera onto an emulsion and reproduced as positive prints or paper or kept as negatives or transparencies

Forms of Traditional Cultural Expression:

· Crafts - Activities involving the skilled use of one’s hands to produce carpets, boats, mats, furniture, clothing, jewelry, household items, tools, hardware, and utilitarian and other objects traditionally associated with a culture

· Dance - A series of motions and steps traditionally associated with a culture and usually performed to music

· Drama - Prose or verse compositions traditionally associated with a culture that tell stories and are intended for representation by actors impersonating characters and performing the dialogue and action;

· Languages - Systems traditionally associated with a culture that combine voice sounds, gestures, or written symbols to communicate thoughts and feelings;

· Music - Vocal or instrumental expressions traditionally associated with a culture that consist of tones organized melodically, harmonically, and rhythmically;

· Ceremonies - Ceremonial acts traditionally associated with and practiced by a culture, usually on important days of the year or on special occasions in the lives of individuals or communities, such as marriages and harvests; & 

· Traditional Knowledge - Scientific, engineering, architectural, medicinal, culinary, and other practical experience traditionally associated with a culture, often accumulated through trial and error over time and passed down from one generation to the next.

Proposals of $25,000 or more must have a Dun and Bradstreet Data Universal Number System (DUNS) number and be registered in the System for Award Management (SAM) prior to submitting applications. 

Created in 1962, the DUNS Number is a copyrighted, proprietary means of identifying business entities on a location-specific basis. Assigned and maintained solely by D&B, this unique nine-digit identification number has been assigned to over 100 million businesses worldwide. It is widely used by both commercial and federal entities and was adopted as the standard business identifier for federal electronic commerce in October 1994. In April 1998, the DUNS Number was incorporated into the Federal Acquisition Regulation (FAR) as the Federal Government's contractor identification code for all procurement-related activities. The applicant may obtain a DUNS number at no cost at the following link:  http://fedgov.dnb.com/webform. A DUNS number should be issued within 3 days through the above link. 

SAM is the official, free on-line registration database for the U.S. Government. SAM.gov replaced the Central Contractor Registration (CCR), the Online Representations and Certifications Application (ORCA), and the Excluded Parties List System (EPLS) in July 2012. SAM.gov collects, validates, stores, and disseminates data in support of federal agency acquisition and grant award mission. Registration in SAM, required for all program applicants, is free: https://www.sam.gov/portal/public/SAM/.

Important and Helpful Information on the Budget Categories:

· Personnel: Use this budget category for wages, salaries, and benefits of temporary or permanent staff who will be working directly for the applicant on the project.

· Fringe Benefits: Enter any requirement benefit payments here if not included in the Personnel cost category above.

· Travel: Use this budget category for the estimated costs of travel and per diem for this project. If the project involves international travel, include a brief statement of justification for that travel either in the Project Activities Description or as an Attachment.

· Equipment: Use this budget category for all tangible, non-expendable (non-disposable) machinery, furniture, and other personal property having a useful life of more than one year (or a life longer than the duration of the project), and a cost of $5,000 or more per unit.

· Supplies: Use this category for building, conservation, and other materials that will be consumed (used up) during the course of the project. If an item costs more than $5,000 per unit, then put it in the budget under Equipment.

· Contractual: Use this budget category for goods and services that the applicant intends to acquire through a contract with a vendor, such as masonry repair and re-pointing services that include the costs of materials as part of a contract, or professional photographic services that include photographic prints as part of the contract.

· Other Direct Costs: Use this budget category for other costs directly associated with the project, which do not fit any of the other categories. Examples include shipping costs for materials and equipment, and the costs of utilities (water, electricity, Internet) required for the project.
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